Ministry Industry & Foreign Trade
QIZ Unit

Important Instructions and Guidelines for Filling the Quarterly Review Form

Important instructions
To expedite the processing of your application, please comply with the following instructions:

1. All QIZ companies must fill out and submit the Quarterly Review Form and supporting documentation to the QIZ Unit between the period of -Jan 1 —Jan
15, 2012 (Working hours are 9 am to 5 pm, Sunday through Thursday except official vacation .

2. if the person how present document in our unit and this person do not register in our unit as a contact person must be hold delegation letter from
company as a person present company

3. The Quarterly review performed will cover:
= The period 01/07/2011 to 31/12/2011 for companies number 1 - 814

4. Companies that have not exported any QIZ transactions should only fill out the first page of the form.
5. The completed quarterly review form stamped by company stamp on all page.

6. QIZ Companies must present their old Invoices that they have, to cover 10.5% Israeli inputs, and never present the new invoices until you use the old
ones. Kindly check out our announcements published on our website (24 — 34 — 35 — 39).




7. Upon presenting the quarterly review file the order of the documents for each shipment should be as following :
Export documents :
= Customs declaration form of the shipment (document must be having the QIZ Original customs stamp)
= Commercial invoice (document must be having the QIZ Original customs stamp)
= Statistical form.

= Bill of lading
= |nspection Report

Import documents :
= Customs declaration form of the shipment (document must be having the QIZ Original customs stamp)
= Commercial invoice (document must be having the QIz Original customs stamp & Israeli Original Customs Stamp, NB

that import invoices dated after 30/6/2007 have to be stamped with the Israeli Customs Round Stamp, and any import
invoices stamped with other stamps will not be accepted, except those invoices dated before 30/6/2007)

* The Company must having the declaration of origin and the Original customs stamp on the invoice itself rather than a separate page
(Announcement 22).

=  Packing List
= |nspection Report

8. Qualified companies should only submit invoices to cover the required 10.5 % Israeli content and should not provide excess invoices.

9. File contain photo copy of the following documents:
- Israeli Commercial invoice (document must be having the QIZ customs stamp & Israeli Custom Stamp)

10. Any document not having the QIZ Original Egggtian customs stamp will not be accepted, any Israeli import invoices for products not originating
in Israel Will not be also accepted, all Israeli import invoices must be stamped by the Israeli Original Customs stamp.

11.Additionally, companies are requested to send the electronic copy of the quarterly review form in advance of submitting the
paper files, as documentation will not be accepted unless the electronic copy is sent in advance (review@qizegypt.gov.eg)




12.

13.

14.

In the case of QIZ companies purchasing Israeli inputs from an Egyptian supplier (Located in a free Zone), companies are required to submit an invoice
from the Egyptian supplier that includes a copy of the original Israeli invoice provided to the Egyptian supplier (Announcement No.6) .

In the case of acquiring the Israeli inputs from another QIZ factory (not Located in a free zone), you are required to submit an invoice from the QIZ
Company as well as the customs certified copy of the original Israeli invoice as well as its certified Customs declaration file. In Addition the vendor

should fill the surrender of an invoice form and The signature of the authorized person to sign in the seller Company on the

surrender form prepared by the QIZ unit should be validated by a working bank in Egypt, which is available on our website under
Announcements (Announcement 6, Attachment 2), and fill out surrender information on Quarterly review form.

Please follow the instructions below when filling out the quarterly review form.
= All fields of the quarterly review form must be filled out in English.
= The form sent to you by email must be filled out electronically. It can also be downloaded from the QIZ website at:
http://www.qizegypt.gov.eg
= Information completed in the quarterly review form must be identical to what is indicated in the invoices.
= Print out the completed quarterly review form, and have every page signed by the designated QIZ contact person at the company. The form
should then be handed in person along with the previously mentioned supporting documentation at the QIZ unit in the Ministry of Trade &
Industry at 2 Latin America Street, Ground Floor, Garden City, Cairo
= Applicants must send a soft copy of the completed review form (.xls) file to the QIZ unit by email at :
review@qizegypt.gov.eg
The electronic copy must be submitted in advance of submitting the paper files.

15. Kindly fill the follow up form for missing documents which attached with quarterly review form.

The QIZ Unit apologizes for not accepting the quarterly review files if the company not bring the required documentation and not comply with the
above mentioned Instructions.




Guidelines for completing the Exports Table
The following table provides an example of how to fill out the table for QIZ exports to the US. Please note the following:
= Please fill out the form according to the information in the invoices.
= Allitems in each invoice must be recorded in this form. In order to avoid repeating the data of the invoice, you may enter the detail of the invoice on the left, and then
enter the total of the invoice and the general information of the invoice one time on the right, as shown below.
= Data should be filled out in English.

= Include the type of material in type of material fields and Gander, type, fabric for exports products field in exported products in Ready Made Garment each item separately
for each invoice.
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Men's gﬁi:‘t’sc‘)”"” Woven PCS 140 10,000 | 95A-05 | 25 og/ 200 | 6562-1-89-2005 | 26/04/2005 5456 28/04/2005 uUsD Wal-Mart
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The following table provides an example of how to fill out the table for QIZ imports from Israel. Please note the following:

Guidelines for completing the Imports Table

In cases where Israeli supplies are provided through an Egyptian company, please provide the name of the Israeli company and the Egyptian company and Invoices Number and

Date, as shown for item 1 and 2 in the table below.

Costs of Israeli services that may be counted towards the 10.5 % Israeli content should be added in this table .

Please fill out the form according to the information in the invoices.
All items in each invoice must be recorded in this form. In order to avoid repeating the data of the invoice, you may enter the detail of the invoice on the left, and then enter the

total of the invoice and the general information of the invoice one time, as shown below, each item separately for each invoice.

Data should be filled out in English.
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1 | Carton Sheet 1000 3,500.00 154 20/03/2005 | 25698 14/03/2005 Israel, Supplier | 489-1-56-2005 20/03/2005 usD
A in Egypt
Supplier X in
2 | Poly-bags KG 1500 1,000.00 154 20/03/2005 | 25698 14/03/2005 Israel, Supplier | 489-1-56-2005 20/03/2005 usD
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3 | Elastic MT 500 6,000.00 25444 19/06/2005 Supplier Y 600-1-56-2005 25/06/2005 usD




Guidelines for completing the Supplier Table
The following table provides an example of how to fill out the table for QIZ supplier information. Please note the following:
= In cases where Israeli supplies are provided through an Egyptian company, please provide the name of the Israeli company and the Egyptian company, and provide
the contact information of the Egyptian company, as shown for item 2 in the table below.
= Suppliers of Israeli services that may be counted towards the 10.5 % Israeli content should be add in this table.
=  Please fill out the form according to the information in the invoices.
= Data should be filled out in English.
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Mr.
1 Supplier Y Street 12, City ,Israel rpecr‘zgaa“ Manger 2365652 2365988 Xx@x.com
Supplier X in Israel Mr. A at Egyptian .
2 Supplier A in Egypt Street 45, Egypt Company Director 566566 565666 y@y.com
3 Supplier Z Street 3, City, Israel Mréecrzgf]aa Sales man 2665663 2655466 2@z.com




Guidelines for completing the form for missing documents

The following table provides an example of how to fill out the table for missing documents. Please note the following:
= In cases where any documents have missing stamp or the company doesn’t received it till the quarterly review
period, please provide the quantity and the number of documents, as shown in the table below.

= The company must be present this form to QIZ unit and it must be stamped by QIZ company stamp.
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There is 4 documents missing:
e 1 customs declaration with out Egyptian customs stamp No. 5587
e 1 customs declaration doesn’t present to QIZ Unit No. 6587
e 1 export invoices with out Egyptian customs stamp
e 1statistical form doesn’t present to unit
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There is 3 documents missing:
e 1 customs declaration with out Egyptian customs stamp
e 1imports invoices with out Israeli customs stamp No.1124
e 1imports invoices doesn’t present to QIZ Unit
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